HUONG DAN SU DUNG EMAIL
TRUONG PAI HQC SU PHAM THANH PHO HO CHi MINH

1. Kich hoat tai khoan email véi tén mién cia Truong

Buéc 1: Sinh vién vao trinh duyét va gd tén duong dan https://www.office.com
Budc 2: Sinh vién nhap chuét vao ndt Sign in
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.
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Budc 3: Sinh vién dién dia chi mail cua minh theo hinh bén dudi
Budc 4: Sau khi dién dia chi mail, sinh vién nhap vao nit next
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No account? Create one!

Can't access your account?
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Budc 5: Sinh vién dién password vao &
Budc 6: Sau khi dién xong password, sinh vién bam vao nut Sign in
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Enter password

Forgot my password




Luu y: Lan dang nhdp ddu tién sinh vién phai doi password

Budc 7: Sinh vién nhap password ma hé thong da cap

Budc 8: Sinh vién nhap password mai

Budc 9: Sinh vién nhap lai password méi lan 2

Budc 10: Sau khi d6i password xong, sinh vién nhap vao nt Sign in
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Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.
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Budc 11: Sinh vién nhap vao 6 Don’t show this again

Budc 12: Sinh vién nhap vao 6 Yes dé chuyén tgi budc tiép theo
- &

B o % @ Paused @

» Other bookmarks

B3 Sign in to your account x 4+

& c @ https://login.microsoftonline.com/common/SSPR/End
Tin nhanh VnExpres... &3 Reviewing the Valu...

[ Facebook B Google Dich VnReview - Dénh gi.. ¥8 BONGDA+ TrangT... & Tin téc 24h | tin nha..

B2 Microsoft
4301905079@student.hcmue.eduvn
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.
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Sau khi dang nhap thanh céng thi sinh vién sé& thay duoc giao dién cua Office 365 trén
nén web nhu sau (hinh bén dudi)
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No recent online Office documents
Share and collaborate with others. Create a new document or upload and open one
to get started.
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Budc 13: Sinh vién bim vao biéu twong Outlook dé tién hanh soan va giri mail cho
Truong
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Budc 14: Sinh vién lya chon ngbn ngir va thoi gian sau d6 nhap vao nit Save
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Sau khi nhap vao nat Save thi s& cé giao dién Outlook nhu sau:
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Budc 16: Sinh vién nhap dia chi ngudi nhan
Budc 17: Sinh vién soan tiéu dé caa email
Budc 18: Sinh vién soan noi dung cua email
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Budc 20: Sinh vién vao Hp thoai Sent items dé kiém tra thu da gui
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2. Cai dat goi phan mém Office 365
Budc 1: Sinh vién nhap vao nat Install Office

1] Microsoft Office Home X [] Micosoft Office Home X i =8
& C @& https//www.office.com/?auth=28home=1 B % O Paused §
n Facebook B GoogleDich [ VnReview-Dénhgi.. B BONGDA+ TrangT.. &) Tin tic 24h | tin nha.., Tin nhanh VnExpres.. & Reviewing the Valu... » Other bookmarks

i Office 365 P Search o & 9 @

A

Apps i | [Install Office
X o @ $ @ 9 & &
Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway

Explore all your apps -

Documents 7 Upload and open...

Recent Pinned  Shared withme  Discover

Sau khi nhap vao nat Install Office thi s& c6 giao dién sau:

&)
U Microsoft Office Home X I] Microsoft Office Home X+ &
(3 C @ https//www.office.com/?auth=28home=1 W % @ | Pased @
“ Facebook Bk Google Dich [ VnReview- Dénhgi.. ¥ BONGDA+ TrangT.. & Tin tic 24h | tin nha... Tin nhanh VnExpres.. & Reviewing the Valu.. » Other bookmarks
Office 365 L Search a = ? @
Apps Install Office

Office 365 apps

[i ‘ @ m Q J Includes Outlook, OneDrive for Business, Céch 1

Word, Excel, PowerPoint, and more,

Outlook OneDrive Word Excel PowerPoint OneNote SharePoint - .
Other install options
—  Install a different language, the 64-bit version, n
Explore all your apps - or other apps available with your subscription. Cdchy2

Documents 7 Upload and open..

Recent Pinned  Shared with me  Discover




Lueu y: C6 2 cdch cai ddt, sinh vién c6 thé lwa chen 1 trong 2 cach
Budc 2: Sau khi nhap vao nit Office 365 apps thi hé thdng s& yéu cau tai vé goi cai
dit nhu hinh bén dudi, sinh vién nhap vao nit Save dé tai vé
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Budéc 3: Sau khi tai vé thanh cong, sinh vién double click vao géi cai dat dé tién hanh
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Power Point, ....
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truyén co toc do cao dé thugn tién cho viéc cai dat



